Using ifolio

This document covers how to log into ifolio, as well as how to upload and attach artifacts.

Logging into ifolio

1. Launch an Internet Browser, and navigate to the ifolio URL (http://ifolio.uiowa.edu).
a. Firefox, Internet Explorer, Chrome, or Safari all work well with ifolio.
2. Once at ifolio.uiowa.edu, enter your HawkID and password, and then click the Login

button.
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Now that you have logged in to ifolio, the system will either:
a. Prompt you to create your ifolio for the Life Design class if you have not done so
already.

b. Show you your existing ifolio.
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3. Ifyou have not created your ifolio yet, select Life Design: Building Your Future from the
dropdown menu and then click Create New. When the End License User Agreement

appears, click I Agree.
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If you have created your Life Design ifolio, click on the Life Design: Building Your Future

link to access your ifolio.

ifolio

Portfolio Artifacts Share ~ FAQ About Settings

Create a nev olio: Help

Career Leadership y El 'Cleat_g New
Manage an € portfolio:

Portfol

Share | Life =_-+_s_::n__.§.!u':= ng Your Future  Archive

ITS-Instructional Services ifolio.uiowa.edu



Uploading Artifacts and Attaching Artifacts

Once in the ifolio site for your class, you can upload and then attach artifacts. This process

involves two steps. First, you must select the file from your computer to upload to the ifolio site.

Second, you must attach the uploaded file to a specific place in the ifolio site.

On any given page, you may or may not have the option to upload artifacts. If you do have the

option to upload artifacts, you will see a link that says “attach a new artifact.”

1. Toupload an artifact, click on attach a new artifact.
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(Source: Daniel Pink, A Whole New Mind, page 235)

Name ¢ Type ¢ Size ¢ Attached L]

nce well-being and deepen one’s sense of meaning. That's why Martin Seligman advocates “the gratitude
on in your life who has been kind or generous to you but whom you've never properly thanked. Youwrite a

2. In the new window, click on Browse to find the artifact on your local computer, and then

click Upload. You can upload several artifacts at this point, and they will be available to

attach throughout your entire ifolio.

"'_ ifoli?-At_hchanlﬂilact-W
| Upload a new artifact:

Note: Contents of ZIP archives will be extracted allowing for multi-file uploads (10 M8 limit)

No artifacts have been uploaded yet (or all have been attached to this section aiready)
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3. When the file has been uploaded to the system, the next step is to attach it to the page.

Click on attach next to the artifact you'd like to attach.

U a new artifact:
((Browse.. ] [ Upload | cancel attachment
Ne¢ ts of ZIP archives will be extracted allowing for multi-file uploads (10 MB limit)
Name @ Type ® Size ¢ Upload Date
attach view Document01.doc ‘@ application/msword 10 KB 10-20-2010 01:00 PM I

4. Once the artifact has been attached your ifolio, the system will show you that the file is now
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attached, as well as information about the file type, size, and date attached.
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Say Thanks

Gratitude works. Feelings of gratitude enhance well-being and deepen one’s sense of meaning. That's why Martin Seligman advocates “the gratitude
visit™ It works like this: You think of a person in your life who has been kind or generous to you but whom you've never properly thanked. You write a
detailed “gratitude letter” to that person, explaining in concrete terms why you're grateful. Then mail it!

(Source: Daniel Pink, A Whole New Mind, page 235)

Attached Artifacts:
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Sharing your ifolio

In order to allow your peer mentor to access your ifolio, you must share your ifolio with them.

1. To share your portfolio, click Tools, then select share.
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SRR st be deposited by Friday, at 5:00 pm, of the week they are due. Each entry
should be between 1-2 pages in length. Unless requested otherwise, selected journal entries may be shared
in lecture. No names will be used.

2. In the next window, enter the HawkID of your peer mentor, then click Share.

ifolio
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HawHDM Peer Mentors

or

Email: (OMLY for non-UT members without a HawkID)
Name ¢ HawkiD/Email #+ Role 4 Expires’ # Last Viewed s
Gould, David digould Global Role never 08-19-2010 01:05 PM

3. Repeat step 2 to add all of your peer mentors to your ifolio.
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